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View Franchise Fees and Agreement 
 

The Franchise Billing module is where you can view your franchise fees and how they were calculated, as well 
as your franchise agreement terms.   

 
 

To View Franchise Fees: 

1. Click Franchise Billing on 
the left navigation menu. 

2. Click Franchise Billing 
Home. 

 

 
 

The Franchise Billing 
homepage displays.   
 
The fee table at the bottom of the 
screen defaults to the current 
month.  You can select to view 
fees posted in the past 45, 60, 90 
or 120 days from the dropdown 
menu. 
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3. Click on the fee item for which 
you wish to view more details.    

 

 
 

 
 
 

The fee details screen displays. 
 
4. Click the Actions drop down 

to print the information, or 
view the royalty adjustment 
history for this fee. 

5. Click X to return to the 
Franchise Billing homepage. 
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To View Franchise Agreement: 

1. Click Franchise Billing on 
the left navigation menu. 

2. Click Franchise Agreement. 

 

 
 

The Franchise Agreement 
Summary screen displays. 
 
 
3. Click the office number for the 

office that you wish to view. 

 

 
 

The Franchise Agreement 
displays.   
 
You can review the details of your 
franchise agreement for the 
office, such as your fee schedule, 
royalty and BMF fees. 
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